AvaAvutiki Nepypadn tou Mpoypdappotog « YIMAAAnAoG
fpadeiov»

2KOTIOG TOU poypAUUATOC

To MpOypOpa OTOXEVEL OTNV OAOKANPWHEVN EKMAIOEVON TWV CUUUETEXOVIWY OTLG
BaokEéG apxEG TNG SLOKNTLKNAG UTIOOTAPLENG, TNG 0PONG EMAYYEAUATIKAG
oUUTEPLPOPAG, TNG ATTOTEAECUATLKAG ETIKOWVWVLOG KaL TNG 0Opyavwong eyypadwv
01O £pyaolakd mepBarlov, pe cuvduacopo yvwoewv Sloiknong. OL katapTtilopevoL
B amoKTIooUV BEWPNTIKECG KOL TIPAKTIKEG SEELOTNTEG TTOU AMALTOUVTAL YLA TV
ETMAYYEAUOTIKA avATTUEN Kal emtuxi otadlodpopia otn SL0KNTLKA UTOoTHPLEN.

To MPOYPOLUO ETUKEVTPWVETAL:

e 3TNV Karavonon Ttng opyavwonc ypadeiou, Twyv BACKWY AEITOUPYIWY Kal NG
deovtoAoyiag urtaAAnAou ypadeiou.

e 31N dlapopdwon eMAyyYEAUATLKAC EIKOVAC KAl CUUTIEPLPOPAC OTOV XWPO EpyAciac.

e 3TN BeATiwon TWV ETIKOWVWVIAKWY OEELOTHATWY Kal TNG ETAYYEAUATIKNC AAANAETIO paonC.

e 3TNV AmMOTEAEOUATIKA OLAXEIPLON KAl APXELOBETNON ETIXELPNOLAKWY EYYPADWV.

e 3TNV Katavonon BAaclKwy EVWOLWV 0pYAVWOLAKNC CUUTIEPLPOPAC KAl Nyeaiac.

ITNV QIMOKTNON TPOKTIKWY PndLakwv de€lottwy HEoa amo tn xprion Bacikwv
ipoypappdtwy ypadeiov (Word, Excel, PowerPoint).

To MpOypapUa TIPOETOLUATLEL TOUG KATAPTI{OUEVOUG VAL OVTATIOKPLOOUV E ETIAPKELD
OTLG ATOULTAOELG EVOG oUYXpovou ypadeiou kal va e€eAtyBouv o TOAUTLUO OTEAEXN
010 Tedio TNG SLOLKNTLKAG UTIOOTAPLENC.

2uvtoun Mepypadn tou Mpoypdppatoc Kataptiong

To mpoypappa «YAAAnAog Mpadeiou kat AlolknTkAG Yoot pLEng» ansuBuvetal o
enayyeApotieg aAAG Ko VEOUC TToU EMOUPOUV VA ATTOKTHOOUV OAOKANPWEVEG
YVWOELG Kal §£ELOTNTEG OTOV TOUEA TNG SLOLKNTLKAG UTIOOTAPLENG, TNG ETILKOLVWVLAC,
¢ dlaxeiplong eyypadwv kot twv Pndlakwyv epyaleiwv ypadeiou. Ot
OUMMETEXOVTEC Ba KATAPTLOTOUV OTLC BACLKEG AELTOUPYLEC EVOC ypadelou, 0Tn
Sloiknon avBpwrivou Suvaplkou, 0T CwWoTH EMAYYEAUATIKY) CUUTEPLPOPA KL OTNV
OTTOTEAECUATLKI SLOXELPLON TOU EPYACLOKOU OTPEC. TO TPOYPAUMO EVIOXVEL
APAAANAQ TNV KOTOVONON TWV EPYACLOKWY SIKOULWUATWY KAL TV AVATTTUEN
Se€lottwy xpriong Baowkwv edpapuoywv tou Microsoft Office.
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Mabnoloka AltoteAéopata:

'VwoeLG:

OL el8IKEG EMAYYEAUATIKES YVWOELG Tou YrtaAAnAou Mpadeiou, Tou eivat amapaitnteg
WOTE VO UTMOPEL va avTaTOKpLOEL pe emituyia ko aodAAELQ OTA EPYOOLAKA TOU
kaBnkovta, mepAapBavouv éva eupl GACUO BEWPNTLKWVY KAl TIPAKTIKWY
Sedopévwy. AUTEG OL YVWOELG AMOTEAOUV TN BACH YL TNV ATMOTEAECUATIKI) EKTEAEON
TWV KaBNKOVTWY Tou oto ypadelo kat tnv e€acddaiion vPnAng moldtnTag
QMOTEAEOUATWY. AVOAUTIKOTEPQL:

O eknatdevopevol Ba amoktiocouv:

e Koatavonon tng opyavwong, Twv Aswtoupylwv Kal tng Oloiknong &vog
ouyxpovou ypadeiou.

e Kotovonon tng onUaciog tTnG EMOYYEAUATIKI G CUUTIEPLOPAC KOL TNG TAPNONG
Kavovwv Sgovtoloyiac.

e BaBuUtepn yvwon TWV apXWV TNG ETUKOWWVIOG KAl TNG OPYAVWOLOKAG
ouuneplpopac.

e Katavonon Ttwv &evolwwv apxeloBEétnong, taflvopunong kot Slaxeiplong

ETIXELPNOLAKWV EYYPADWV.
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Ag€lotntec:
O 6e€lotntec tou YraAAnAou Mpadeiou, WOTeE va UMOPETEL VAL ETUTEAEDEL
LKOLVOTIOLNTIKA KOl UE 0P AAELA TOL EPYOCLAKA TOU KaBrjkovta, meplhappavouy:
e Xpron oUyXpovwV AOYLOULKWY Ypadeiou yla autopatonoinon dladikaclwy
KoL Slaxeiplon MAnpodopLwy.
e Opydavwon kat taélvopnon puotkwy Kot Pndlakwv apxeiwv.
o AvaAmTtuén TEXVIKWV QTOTEAECUOTIKNG ETLKOWVWVIAC KOL EMAYYEAUATIKAG
oaAAnAenidpaong.

e Edappoyn otpatnykwyv Slaxeiplong xpovou Katl alénong mapaywyLkoTnTog.

IKavVOTNTEG:

Ot kavotnteg Tou YmaAAnAou Mpadeiou, WOTE VoL UMOPECEL VA ETUTEAEDEL
LKOLVOTIOLNTIKA KOlL UE LOPAAELQ TOL EPYOCLAKA TOU KaBrjKovTa,
nepllappavouv:

e Avtamokpivovtal pE EMAYYEAUOTIONO KoL UTELBUVOTNTA  OTLC
QAT OELG EVOG oUYXPOVOU gpyactakol meplBailovtoc.

e AapBavouv autovoueg TmpwtoPouliec oe Bépata  Slaxeiplong
EYYPAdWY, ETUKOLVWVLAG KoL UTTOOTHPLENG TTPOCWTTLKOU.

o Edapuolouv BOOIKEG VOULKEG KOl NOLIKEG APXEC KATA TNV EKTEAECT TWV
EPYAOLOKWY TOUG KABNKOVTWV.

e Xpnolpomolouv Pndlakd péoa Kot epappoyEC ya T BeAtiwon tng
TIAPAYWYLKOTNTAG KaL TNG IoLdTNTAS Epyaciag.

e Juvepyalovtal QMOTEAECUOTIKA O OUASEC, EVIOXUOVTOG TO OUASLKO

TIVEU A KOl TNV EPYACLOKI) KOUATOUPA.

Ta mapanavw padnotlakd arnoteAEopata KAAUTITOUV TO TIEPLEXOUEVO TWV
KeaAaiwy Tou EKTTAOEVTIKOU UAIKOU Kal T(POETOLMAZOUV ToV ETtayyeAuatia
VO AVTATIOKPLOEL OTIC amaltoELg TOU KAADOU pE ETTAPKELA, aohAAEL KAl
Kawotopia.
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